Lubricar Inc. Protocol


	Title
	83. Steps for Handling a Workers Compensation Claim

	Objective
	Timely reporting of injuries for proper care and case management.

	Responsibility
	Manager on duty, employee and all staff present during shift.

	Steps
	      Please use an Approved locations if it is available in your area:

     Durango Urgent Care1800 East 3rd Ave Ste 112

Durango, CO 81301  (970) 247-8382

      IRC Prevention, Management and Rehabilitation of Occupational Injuries

      5110 San Francisco NE Albuquerque, NM 87109

      (505) 797-7691

      Concentra Medical North Point  5700 Harper NE #110

      Albuquerque, NM 87109  (505) 823-9166

      Concentra Medical Encino  801 Encino Place NE  Suite E-12

Albuquerque, NM 87102  (505) 842-5151

      Concentra Medical Commons  3811 Commons NE

Albuquerque, NM 87109  (505) 998-4207

      Concentra Medical Center 120 W Fine Ave 

      Flagstaff, AZ     (928)773-9695
   Yavapai Regional Medical Center  7700 E. Florentine Rd.

       Prescott Valley, AZ. 86314  (928)772-5598

      Payson Regional Medical Center 807 S. Ponderosa St. 

      Payson AZ 85541  (928) 474-3222

Procedures for Workers Compensation Accidents 

Get help and emergency care first

Fill out a Notice of Accident form.  Fill out the form any time there is an accident, even if you don’t think you are injured.  You must fill out the form (or give other notice in writing) within 15 days of accident. . Please be aware that the supervisor’s signature is not an agreement by the supervisor that an accident took place or that an injury is work related.

1st report of injury or illness the report required by the industrial commission needs to be completed.

The supervisor should sign it and return one copy to the employee and the other should remain on file after being faxed to Beverley at the office.  Please email her at Beverley@myjiffy.com so she knows there is an open claim and let her know if you expect the claim to be under $500.00.  We are required to notify our insurance carrier quickly.  The law requires that prompt filing of an Employer’s First Report of Injury or Illness if the worker is off of work for more than 7 days.   
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