Lubricar Inc. Protocol


	Title
	119. How to transfer Emission Forms -VIRs

	Objective
	To ensure the Vehicle Inspection Reports (VIRs) are not transferred between stores.

	Responsibility
	All Members of Management and Employees

	Steps
	1. You CANNOT transfer VIRs from store to store under any circumstance.

2. You CANNOT lend VIRs to another store.

3. If another location calls your store asking to borrow VIRs because they are out, you cannot lend or give them any VIRs.

4. The only place a store can obtain VIR’s is through the Vehicle Pollution Management Division (VPMD).

5. If you lend or give another location any VIRs which are assigned to your store (they are assigned to your store when you purchase them) VPMD can and probably will shut down your emissions machine and fine you.

6. The only place you can obtain VIR’s is through the Vehicle Pollution Management Division (VPMD).

7. If you have damaged or incorrectly printed VIR’s, you can take them back to VPMD for credit.
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