Lubricar Inc. Protocol


	Title
	56. OSHA Self-Inspection

Refer to Injury and Illness Prevention Manual

	Objective
	To protect employees/customers by maintaining a safe working environment

To maintain compliance with OSHA and EPA regulations and standards

	Responsibility
	Manager in charge, Either the SM or the ASM who is currently responsible for the operations of the shop.  Any employee who can intervene on behalf of someone else.

	Steps
	1. Check and maintain a current MSDS book.
2. Keep and maintain an inventory list of all hazardous chemicals.
3. All hazardous containers of chemicals must be labeled.
4. Maintain a lock out tag out kit.
5. Maintain evacuation plans for UB and LB

6. Ensure that proper PPE is worn and available (see PPE protocol)

7. Check operation of eye wash stations monthly and sign off.  Must provide 15 minutes of continuous flow.

8. Check for completely stocked first aid kit.  Be sure to have tweezers, scissors, and nail clippers.  Keep one complete kit as an extra

9. Check that all used shop towels have a proper fire safe container

10. Check all fire extinguishers monthly to be sure that the pin is in place, the hose is not damaged, and that it is fully charged.  Clean the fire extinguisher and sign off.  Make sure you have a fire extinguisher every 50 feet on each level.
11. Check that all step stools and ladders are in good condition and have rubber feet.
12. Make sure lift inspections are taking place daily and record of the inspections are kept and filed.

13. Maintain an OSHA 300 log (see OSHA 300 protocol)

14. Keep a current SPCC plan and sign by management.  Keep and maintain a monthly tank inspection as part of that plan.
15. Inspect for and repair any leaking equipment.
16. Inspect for hazards that may cause injury to employees or customers.  

17. All waste oil manifests are kept on file.

18. A DIY waste oil collection log is available and kept on file.
19. Check that all safety signage is in place and in good shape.
20. Check that all federal, state, and wage posters are posted and in good shape.
21. Monthly safety meetings for all employees using the Lubricar standard form are required and must be kept on file as well as sent to the office for file.
22. All files are orderly and easily accessible, all of the store management are trained and familiar with the files to be prepared for an OSHA inspection.
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