
EMPLOYEE NUMBER: 

 
Name: ____________________________________ Date: __________ 
  
 
Please accept my voluntary resignation effective _______________. 
                                                                                       (Date) 
Reason for Resignation:  ________________________________________ 
 
____________________________________________________________ 
 
____________________________________________________________ 
 
____________________________________________________________ 
 
____________________________________________________________ 
  
 
Employee Signature: _________ _____________________ 
 
Manager's Signature: ______________________________ 
 

 
 
 
 

EMPLOYEE NUMBER: 

 
Name: ____________________________________ Date: __________ 
  
 
Please accept my voluntary resignation effective _______________. 
                                                                                       (Date) 
Reason for Resignation:  ________________________________________ 
 
____________________________________________________________ 
 
____________________________________________________________ 
 
____________________________________________________________ 
 
____________________________________________________________ 
  
 
Employee Signature: _________ _____________________ 
 
Manager's Signature: ______________________________ 
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