Lubricar Inc. Protocol


	Title
	64. Lock Out-Tag Out Procedure 

General Environmental Controls

	Objective
	To keep all personnel safe whenever a piece of equipment needs to be shut down for maintenance or repair.

	Responsibility
	Authorized person initiating maintenance or repair.

	Steps
	1. The person initiating the maintenance or repair must inform all employees in the service center that a specific piece of equipment is being shut down for maintenance or repair and no one is to attempt to use the equipment until after the maintenance or repair is complete.

2. The person initiating the maintenance or repair will disconnect the power source from the equipment to be maintained or repaired and place a locking device on the power source if applicable.  The person initiating the maintenance or repair must hold the only key to remove the locking device.

3. If the power source cannot be locked out, the power source must be tagged out with a tag securely attached to the power source in such a manner that it must be removed in order to reactivate the equipment.  The tag must contain the following information:

A. DANGER

B. DO NOT START

C. Person’s name that is tagging out the equipment.

D. The date the tag was placed.

4. After completing the maintenance or repair, the lock or tag will be removed and the equipment will be tested for proper operation.

5. After verifying that the equipment is working properly, the person that initiated the maintenance or repair will inform all personnel that the piece of equipment is back in operation.
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