Lubricar Inc. Protocol


	Title
	97. Procedures when you are the first to drive on the lot

	Objective
	These steps will help ensure the safety of the employee upon arriving on the lot alone to open the store.

	Responsibility
	Manager in charge, Either the SM or the ASM who is currently responsible for the operations of the shop

	Steps
	1. If you are the first person to arrive on the lot be observant. Drive around the building and take note of anything that may be out of the ordinary. Look for broken windows or any signs of forced entry/open doors. Look for any unusual lights left on or turned off.

2. If any of the above exists, return to your vehicle, drive away and contact the police.

3. Notify DM and OM after reporting to police.

4. If all is well enter the building and lock the door behind you. The door should remain locked until open or another team member is present.



	Revision Date
	10/02/23



